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DATE:

January 17, 2024 
TO:

Florida FBLA Collegiate Members and Advisers

FROM:
Jody Jones, FBLA State Adviser
SUBJECT:
74th Annual Florida FBLA Collegiate State Leadership Conference

The material contained in the packet is to be used in making the necessary arrangements for you and your students to participate in our 74th annual Florida FBLA Collegiate State Leadership Conference. March 21-24 is rapidly approaching. Please take the time to carefully read this memo. You are responsible to make sure that your students follow the instructions outlined in this memorandum. The conference will be held at the Doubletree SeaWorld in Orlando.
The conference officially opens Thursday, March 21, with conference registration beginning at 1 p.m.  Delegates and advisers are urged to make plans to arrive at the hotel in time to pick up their pre-registration packets before the First General Session begins.  Please check the enclosed tentative schedule of conference activities.  Note that several activities and events begin on Thursday afternoon.  The production portions for Business Communication and Computer Applications will be held in the individual districts prior to the state conference.  More details regarding these events will be available soon. There will be no make up session for these events.  The Opening General Session will begin at 7:15 p.m. on Thursday, March 21, 2024.  All conference participants should be in attendance at this general session.
We are thrilled to be offering a face-to-face professional business conference.  We have many things to offer our members and can’t wait for you to participate in our networking session, business tours, and professional development opportunities.  The following pages provide some very important details pertaining to this year's conference.  Please take the time to read this material and share with the rest of your members the information that will help your organization achieve success.

The FBLA Collegiate State Leadership Conference is open only to paid chapter members, advisers, and officially registered guests.  A chapter must be in good standing during the current school year to be entitled to participate in the conference.

Registration information and hotel reservation forms are enclosed in this packet and are to be submitted as directed on each form.

HOTEL INFORMATION

The Doubletree SeaWorld Orlando has been selected as the official conference hotel.  Reservations for the conference will be handled through the RESERVATIONS DEPARTMENT of the hotel.  Separate reservation forms are provided for each chapter.  All hotel reservations for each chapter, adviser, and delegate must be mailed directly to the RESERVATIONS DEPARTMENT by the individual chapter.

PLEASE NOTE:  Members and advisers must be housed and registered in the official conference hotel unless they live within a 30-mile radius of the conference site.  Participants staying at a hotel/motel other than the conference hotel will be disqualified from entering any events.

The hotel will make every effort to assign accommodations as they are requested.  If an alteration is made to your original request, be sure to use your confirmation number.  Any questions should be directed to the hotel.  

Your HOTEL RESERVATION form must be RECEIVED BY February 21, 2024.  Chapter reservations will not be accepted by the hotel unless submitted on the proper form by this date and received prior to the hotel cutoff date.

The Doubletree SeaWorld Orlando can only grant state sales tax exemption to those chapters that provide the hotel with a copy of their SALES TAX EXEMPTION certificate.  This copy must be mailed with your HOTEL RESERVATION form.  To take advantage of the sales-tax exemption, ALL persons from one school must be registered in the hotel on the HOTEL RESERVATION form.  A school check (or a check drawn on the bank from which the SALES TAX EXEMPTION certificate was issued) in the correct amount must be sent to the hotel prior to arrival.  Those not using tax-exempt status may pay their bill upon checking out by cash, or any major credit card.  The Doubletree SeaWorld Orlando requires an advance room deposit equal to one night's lodging to be sent with the HOTEL RESERVATION form; however, we recommend that you prepay your entire bill.
The Doubletree SeaWorld nightly rates are:  $179 for single through quad.  The above rate is subject to applicable state and local taxes of 12.5 percent.
In addition to sending your form and payment to the Doubletree SeaWorld, you must upload a copy of the hotel reservation form in Blue Panda.
Any changes in reservation requests must be made directly with the hotel.  Be sure to obtain the name of the person at the hotel through whom you made reservation changes.  Cancellations may be made with a 72-hour notice; however, be sure to get a cancellation number. Cancellations made after that time will forfeit the first night’s deposit. The phone number for the hotel is 407-352-1100.

Items may be charged to your room only if you have provided the hotel with a credit card.
CONFERENCE REGISTRATION
The pre-registration fee for each member is $130 if paying by check and payment is RECEIVED by February 21, 2024. Online registration for all members, advisers, and guests must be completed at the following site by February 21 through Blue Panda.  After February 21, the registration fee per member is $145 by check. All credit card transactions incur a 30 cent plus 2.9 percent fee.  Guests (individuals who are not members of FBLA Collegiate—example spouses and children planning to attend the awards only) pay only $65 if paying by check. Guests paying after February 21 will be charged $75 by check. Credit card fees apply to guests as well.  Adviser, district directors, and state officers do not pay a registration fee.  

To facilitate a smoother conference, the Board of Directors strongly requests that each chapter adviser pre-register and pay for his or her entire delegation by February 21, 2024.  (This date will be strictly enforced).

SCREENING OF STATE OFFICER CANDIDATES
A President, Vice President of Communication, Vice President of Financial Development, and Vice President of Membership are to be elected.  Information on the interview schedule for state candidates will be sent to the candidates after the closing of conference registration. Candidates should plan to be screened prior to the conference. All candidates must meet the requirements as set forth in the bylaws found on the state website.  State officer applications must be RECEIVED by February 21, 2024.  Please read and complete the application.

 CONFERENCE REGULATIONS:

1.
The conference is open only to chapter members, voting delegates, advisers and chaperons.

2.
Participants must be active members of FBLA Collegiate whose dues have been post-marked/submitted by February 21, 2024.

3.
A chapter must be in good standing during the current school year to be entitled to participate in the conference.  (District, state, and national dues paid and no previous conference obligations outstanding).

4.
Any transfer student must have become a member of the chapter at the school where he/she is presently enrolled.  Transfer students cannot represent their previous chapter unless there is no chapter at the school where the transferee attends.

5.
All delegates, advisers, and officials will be given a FBLA Collegiate Conference Badge upon registration.  This badge will be your means of identification as an official conference delegate and will be required for admittance to various programs, meetings and other activities.  WEAR YOUR IDENTIFICATION BADGE AT ALL FUNCTIONS.

6.
All delegates are expected to observe a healthy respect for the rights of others and are to refrain from boisterous activities that could reflect a negative opinion of Florida FBLA Collegiate.  Any complaints must be presented in writing and the parties making complaints are required to appear before the Executive Council in person with his/her adviser to respond to questions.

7.
Photographs, videos, or recordings may not be taken in any competitive event except by the official audio-visual company.

8.
The adviser must pre-register all conference delegates by February 21 to be eligible for the pre-conference discounted registration fee.  Registration for an individual member is transferable for a fee of $20.  In order to take advantage of the pre-registration rate, the online registration forms, payment form and payment for the entire registration must be received by February 21 in the state office.  Entry into a competitive event after that date cannot be guaranteed.

9.
The purpose of the Awards Ceremony is to honor those who have participated in the conference.  

10.
Should a chapter wish to cancel any pre-registered delegate(s), a 50 percent refund will be permitted up through 5 p.m., February 28.  Cancellation must be made through the state adviser.  There will be absolutely no refunds made after that date.
11.
Violation of any rules or regulations or conduct deemed inappropriate may result in the member, members, or chapter being removed from the conference and the hotel.
COMPETITIVE EVENTS:

1.
Participants must meet the specifications set forth in the 2023-2024 OFFICIAL HANDBOOK (Competitive event guidelines are available on website:  www.floridafbla-pbl.com).  Please read the guidelines carefully.

2.
Chapters may enter only one contestant or team (as specified) in: Accounting Case Competition, Business Ethics, Business Presentation, Emerging Business Issues, Entrepreneurship Pitch Competition, Finance Case Competition, Future Business Educator, Future Business Executive, Hospitality Management Case Competition, Impromptu Speaking, Job Interview, Management Case Competition, Marketing & Sales Case Competition, Public Speaking, Technology & Computer Science Case Competition.
3.  
Contestants may enter up to three different events in the following combinations:
• Three objective tests OR
• Two objective tests and one performance OR
• Two objective tests and one production OR
• One objective and two production OR
• One objective test, one performance, and one production 


Production events are:  Business Communication and Computer Applications.  

Performance events are any event where a student must perform in front of judges, even if that event has an objective test as part of the event.  

Chapter events (Community Service, State of Chapter Presentation) do not eliminate students from another performance.   Some adjustment to this provision may be required on the part of the contestant when two events operate concurrently.  Students may enter the Christopher Heider, Rob Kelleher, or Who's Who event in addition to their three other events.  

4.
Participants may not compete in any event where they have placed in the top 10 of that event at a previous NLC. 

5.
Entry in an event is contingent upon pre-registration on the appropriate forms and receipt of the completed online registration.  

6.
A participant who fails to appear on time and in the proper business attire may be disqualified and unable to enter the competitive event area.  
7.
All entries for Who's Who, Rob Kelleher, or Chris Heider Awards must be uploaded to Blue Panda. They must be RECEIVED by February 21, 2024.

8.
The letters/resumes for Job Interview, Future Business Executive & Future Business Educator; unit plan for Future Business Educator; and  reports for Community Service must be uploaded in Blue Panda by 2/21/24.
9.
Members may take the written Parliamentary Procedure exam to be considered for State Parliamentarian even if that is not one of their three events.  To be considered for State Parliamentarian, you must submit an officer application and be screened. If you are taking the test only to be considered for Parliamentarian, it does not count against your other three events.
10.
ALL objective tests will be completed online PRIOR to the conference.  These tests MUST be taken between March 7-14.  No objective tests may be started after 10:59 pm Eastern on March 14, 2024.
 SHAPE  \* MERGEFORMAT 
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Name of Organization:  
Florida FBLA Collegiate State Leadership Conference 2024
School:  
Address:
City, State, Zip:
Rooming List Completed by (Adviser Name):  

Phone #:  


Email 




FAX #

You will receive your confirmation number(s) by fax or email in two working days

Group Rate: $179 + applicable tax per night (see below for tax-exemption)

Reservations must be made by February 21, 2024.  All payments are to be sent to the Doubletree.
Payment can be made in either of these 2 methods:

1. Provide Purchase Order for cost of each room.  Total payment by school check due at check-in with Tax Exempt form.

a. Purchase Order # ______________________________________ PO Amount  $____________

b. Email or Fax Purchase Order with reservation form.

2. A credit card can be used to reserve rooms, but may initially be charged one night’s cost, plus tax. Payment in full will be due at check-in.  Any rooms reserved and paid by credit card will NOT receive tax-exempt status unless your school’s tax-exempt form and a school check/credit card is presented at check-in. 

a. Name on Credit Card & Number  _______________________________________________________

b. Credit Card:  MC_____Visa _____ AX ______Expiration Date ___/_ /____

School:
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	Last Name                           First Name

List at least one name per room, all if available
	King
	Dbl/Dbl
	Check

In/Out Dates

	Room #   1.
	Please indicate the type of room requested:
	
	
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	Room #   2.
	Please indicate the type of room requested:
	
	
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	Room #   3

	Please indicate the type of room requested:
	
	
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	Room #_ 4  
	Please indicate the type of room requested:
	
	
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	Room #   5

	Please indicate the type of room requested:
	
	
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	Room #   6

	Please indicate the type of room requested:
	
	
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	Room #   7

	Please indicate the type of room requested:
	
	
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	


(Make additional copies as needed.)
Be sure to upload a copy of this document to Blue Panda.

CONFERENCE REGISTRATION 

2024 FBLA COLLEGIATE 

STATE LEADERSHIP CONFERENCE

March 21-24, 2024
Each FBLA Collegiate chapter adviser is required to register the student delegates and advisers in his/her chapter delegation.  State officers and district directors do not pay the conference registration fee.  Please follow directions carefully and fill in all forms completely.
A $10 service charge (credit cards are assessed a fee) will be assessed for every change, and for refunds requested by February 28, 2024.  There will be no refunds after February 28, 2024.
All name badges will be printed directly from the registrations that you enter.  It is imperative that all names were spelled correctly when you registered them for membership.  Also, be sure that you register all attending advisers and guests.  Just placing the adviser’s name on the student registrations does NOT register the adviser for the conference, do a separate registration.

It shall be the responsibility of the chapter adviser to verify that ALL student delegates are members of FBLA Collegiate.  Student delegates must carry ID to the conference. 
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 FLORIDA FBLA COLLEGIATE COMPETITIVE EVENTS 
    Accounting Case Competition

Business Communication


Business Ethics


Business Presentation

**Christopher J. Heider Scholarship


Client Service

**Community Service Project


Computer Applications

Emerging Business Issues


Entrepreneurship Pitch Competition

Finance Case Competition

Foundations of Accounting

Foundations of Communication


Foundations of Computer Science


Foundations of Economics


Foundations of Entrepreneurship


Foundations of Finance


Foundations of Hospitality Management


Foundations of Management


Foundations of Marketing


Foundations of Selling


Foundations of Technology

**Future Business Educator 

**Future Business Executive


Hospitality Management Case Competition

Impromptu Speaking 

**Job Interview


Management Case Competition

Marketing Sales and Communication Case Competition

Organizational Behavior & Leadership


Parliamentary Procedure


Project Management


Public Speaking


Retail Management


Sports Management and Marketing


State of Chapter Presentation--Roger H. Stubing Award

Technology and Computer Science Case Competition
**Rob Kelleher Memorial Award

**Who’s Who in Florida FBLA Collegiate
Events preceded by (**) have items that must be RECEIVED by Mrs. Jones by February 21, 2024.

Any event that has an objective test—tests must be taken online between March 7 and March 14.  You cannot start a test after 10:59 pm Eastern on March 14.
SEVENTY-FOURTH ANNUAL

FLORIDA FBLA COLLEGIATE
STATE LEADERSHIP CONFERENCE

Tentative Agenda

Theme:  Florida FBLA Collegiate—Fuel Your Future!  

Chad Mayo, Florida FBLA Collegiate President, Presiding

Thursday, March 21, 2024
  9:30 am - 12:30 pm

Executive Council Meeting



  1:00 pm -   3:00 pm

Conference Registration

  3:00 pm -   5:00 pm

Performances:

Business Ethics, Business Presentation, Community Service, Emerging Business Issues, Impromptu Speaking, State of Chapter Presentation
   5:00 pm – 7:00 pm

Performances:





Future Business Executive Interviews, Future Business Educator 

Interviews, Job Interviews, Public Speaking,


   7:15 pm -   8:30 pm

Opening General Session/Keynote Speaker/Misc. Awards
   8:30 pm -  9:30 pm

Social & Networking Session with speaker, alumni, Board members, etc.




Campaign Booths
   9:30 pm - 10:15 pm

District Caucuses/Meetings (if needed)





Friday, March 22, 2024
  7:45 am -  8:30 am 

Meeting of Performance Events Coordinators
  8:30 am -  9:00 am

Event Judges Orientation



  9:15 am – 11:00 am

Performances:  
Accounting Case Competition, Entrepreneurship Pitch Competition, Finance Case Competition, Hospitality Management Case Competition, Management Case Competition, Marketing & Sales Case Competition, Technology & Computer Science Case Competition
10:00 am -  5:00 pm

Business Tours 
11:15 am -  1:00 pm

Judges' Luncheon






Saturday, March 23, 2024
  9:30 am - 11:30 am

Business Panel
11:45 am – 12:00 pm
Voting Session

12:30 pm -   3:30 pm
Awards Program Rehearsal--outgoing and incoming officers

  8:00 pm - 10:30 pm

AWARDS PROGRAM and INSTALLATION CEREMONY (dinner

not provided—chapters should have dinner on their own prior to 

session)
10:45 pm - 11:15 pm
NLC Meeting--All 1st through 4th place winners and their advisers must attend.  2024-25 State Officers must also attend.
MANUAL/PROJECT/INTERVIEW EVENTS
RECEIVED DATE:  February 21, 2024
Judging of these materials will be completed prior to SLC.

THE FOLLOWING EVENTS HAVE ITEMS THAT MUST BE UPLOADED BY FEBRUARY 21, 2024 (Please read guidelines carefully):
_____
CHRISTOPHER HEIDER SCHOLARSHIP (This must be uploaded to Blue Panda.)
_____
COMMUNITY SERVICE PROJECT (This must be uploaded to Blue Panda.)
_____
FUTURE BUSINESS EDUCATOR (This must be uploaded to Blue Panda.)
_____
FUTURE BUSINESS EXECUTIVE (This must be uploaded to Blue Panda.)
_____
JOB INTERVIEW EVENT (This must be uploaded to Blue Panda.)
_____
LOCAL RECRUITMENT OF CHARTERS (Mail a letter of application for this award along with proof of merit)

_____
WHO'S WHO/ROB KELLEHER (Must be uploaded to Blue Panda.)
IMPORTANT NOTE!!!!!

The Florida FBLA Dress Policy differs slightly from the national policy.  Advisers are reminded that we follow the Florida policy at all Florida events.  As always, this policy will be enforced at this year’s conference.  

The Florida FBLA Board of Directors revised our dress policy because of input from many of our chapter advisers.  It is the board’s desire that Florida students are always the most professional that they can be.

Please note that each member and adviser should be very aware of the entire dress policy (see page 14).  The main differences from the national policy:

· Florida FBLA Collegiate requires dress shoes for females must be closed—toe and heel.

· Florida FBLA Collegiate requires that if females are going to wear business pants, they must also wear a business jacket.

· Florida FBLA Collegiate does not allow dress shorts, gauchos, or capris.

Thank you for your cooperation.  We look forward to seeing the best-dressed business students in the nation at our State Leadership Conference!
Student Name (PRINT)__________________________

School  _________________________

FBLA PROFESSIONAL DRESS POLICY

FOR ADVISERS, MEMBERS, AND GUESTS

(Adopted by Florida, July 2009)

FBLA members and advisers should develop an awareness of the image one’s appearance projects.  The purpose of the dress policy is to uphold the professional image of the association and to prepare students for the business world.  Acceptable attire is required for all attendees—advisers, members, and guests—at all general sessions, competitive events, meetings, workshops, and other activities unless otherwise stated in the conference program.
MALES
· Business suit with collared dress shirt and necktie; or
· Sport coat, dress slacks, collared dress shirt, and necktie; or
· Dress slacks, collared dress shirt, and necktie.

· Dress shoes and dress socks are required.

· A banded collar shirt may be worn only if a sport coat or business suit is worn.

FEMALES

· Business suit; or
· Business pantsuit (must include a jacket and pants—not shorts, capris, or gauchos); or
· Business dress; or
· Skirt with blouse or sweater.

· Closed toe and closed heel business dress shoes are required.

MALES AND FEMALES
No jewelry in visible body piercing, other than ears, on men or women!

ACCEPTABLE AWARDS PROGRAM ATTIRE
· Professional dress as listed above; or
· Semi-formal or formal attire

UNACCEPTABLE ATTIRE INCLUDES:

· Denim, chambray, or flannel fabric clothing of any kind

· Overalls, shorts, skorts, capris, stretch or stirrup pants, exercise or bike shorts

· Low-cut, backless, see-through, tight-fitting, spaghetti straps, or strapless blouses/tops/dresses

· Extremely short, tight-fitting, or see-through dresses/skirts

· Sandals, athletic shoes, industrial work shoes, hiking boots, over-the-knee boots, or bare feet

· Athletic wear, including sneakers and letterman jackets

· Hats

· Bolo ties

· Visible foundation garments
New fashion trends may be in style but not necessarily appropriate.  The best way to operate is to avoid walking the line.  If there is a doubt, select something else to wear.  Be a professional!
I agree to abide by this dress code and realize that failure to do so may result in disqualification.

____________________________________


Student Signature





A copy of this form must be uploaded to Blue Panda by February 21, 2024.

STATE AND NATIONAL PROJECT PARTICIPATION

If your chapter has participated in the state and national projects listed below, please complete this form and upload it to Blue Panda by February 21, 2024.

DISTRICT  __________
SCHOOL  _______________________________________

ADVISER  ____________________________________
NUMBER OF MEMBERS  _______

KEEP FLORIDA BEAUTIFUL:
Activity and date:




Amount Raised (if applicable):
_______________________________________________

________________________

_______________________________________________

________________________

TOTAL AMOUNT RAISED





________________________

MARCH OF DIMES:
Activity and date:




Amount Raised (if applicable):
_______________________________________________

________________________

_______________________________________________

________________________

TOTAL AMOUNT RAISED





________________________

FEED THE FOUNDATION:
TOTAL AMOUNT RAISED




________________________


FLORIDA FBLA COLLEGIATE CAMPAIGNS FOR STATE OFFICE
STATE OFFICERS

Florida FBLA Collegiate is looking for top leaders for our organization.  If you have a student interested in serving as a state officer, please be sure they complete and submit the application by February 21, 2024.  The application is being sent separately.  Application must be uploaded in Blue Panda.[image: image5][image: image6][image: image7]
Reservations must be received by February 21, 2024 Send reservations to


� HYPERLINK "mailto:awillis@doubletreeorlandosw.com" \t "_blank" �awillis@doubletreeorlandosw.com� and 


� HYPERLINK "mailto:qhowell@doubletreeorlandosw.com" �qhowell@doubletreeorlandosw.com�





Advisers must register their students in Blue Panda (�HYPERLINK "https://app.gobluepanda.com/"�https://app.gobluepanda.com/�) When you get to the site, be sure to login through FBLA Connect.  If paying by check, mail the check to Florida FBLA at P.O. Box 1106, Zephyrhills, FL 33539-1106; if paying by credit card, you will submit payment when completing the form.  Conference registration for your chapter will not be processed until the on-line registration, copy of the hotel form, and the payment for registration are received in the state office.  Everything must be received by February 21, 2024.





Chapters that upload this form to Blue Panda by February 21, 2024, will be recognized with awards for these projects!








